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	Sharing Concerns and Recording Incidents

Individuals should be aware of their organisation’s child protection procedures, including procedures for dealing with allegations against adults. 

All allegations must be taken seriously and properly investigated in accordance with local procedures and statutory guidance.   Adults who are the subject of allegations are advised to contact their professional association.

In the event of any allegation being made, to someone other than a manager, information should be clearly and promptly recorded and reported to a senior manager without delay.  

Adults should always  feel able to discuss with their line manager any difficulties or problems that may affect their relationship with children and young people so that appropriate support can be provided or action can be taken.

It is essential that accurate and comprehensive records are maintained wherever concerns are raised about the conduct or actions of adults working with or on behalf of children and young people.
	
	This means that adults:

· should be familiar with their organisation’s  system for recording concerns

· should take responsibility for recording any incident, and passing on that information where they have concerns about any matter pertaining to the welfare of an individual in  the  workplace

This means that organisations:

· should have an effective, transparent and accessible system for recording and managing concerns raised by any individual in the workplace
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