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TERMS OF CONDITIONS FOR

LOWESTOFT TOGETHER COMMUNITY CHEST

APPLICATIONS.

1.
General Conditions
Applications will be considered only from groups working for the benefit of people Iiving within the Lowestoft Together Neighbourhood Management (LTNM) Board area *see attached map) area.                  

Applications may be made by any voluntary organisations, community groups or organisation that works to support the residents of the Lowestoft Together Neighbourhood Management Area or who area looking to improve the area for residents. Applications may be made by an ‘umbrella organisation’ on behalf of a smaller group.

The project must meet at least one of the criteria of the Lowestoft Together Neighbourhood Management Board.                                        

· Tackle local needs in the areas of training, education, health, neighbourhood and community development

· Improve quality of life in the community

· Enable vulnerable members of the community to participate fully in society

· Increase the number of people participating in activities in the area

· Help local people find jobs

· Improve the physical environment of the area to the benefit of residents

Applications will be considered for feasibility studies or for publicity in support of larger projects.

Applications can be made at any time.  The LTNM Neighbourhood Manger will appraise them and a LTMP Board sub-committee will approve any grant offer.  If an application is rejected for any reason, no appeal can be made but rejections will be discussed with the applicant and re-applications will be considered if conditions have changed.

The Community Chest programme grants funding up to £5,000.  Organisations can apply for only one grant in any financial year.

Whilst match funding is not an automatic requirement the LTNM Board will be looking to see match funding wherever possible. Please note that match funding can include non-cash sources such as the time of staff or volunteers.

These Grants are one-off payments and will be made when a proof of expenditure is given (this can include estimates) Small groups may be able to access funding ‘up front’ by arrangement.

All projects will be monitored by the LTNM Neighbourhood Manager to ensure funding is used wholly and exclusively for the purposes set out in the grant application, and is properly managed and controlled.  This will be done by a visit and/or a monitoring form completed at least once per payment.

2.
Further Conditions
Funding from the Community Chest is not available for activities that would normally be provided by statutory or mainstream sources.

Grant aid should not be used to support, or gain publicity for, any political party.  Whilst funding will not be given towards purely religious activities, religious organisations may apply for funds towards projects of general community benefit.

Work already completed is ineligible for grant aid; however, projects underway may be funded if they would otherwise not be completed.

Where possible, local suppliers should be used and any employment generated should use local people.

All grants should be fully spent within the time limits specified in the offer letter.  If any of the funds granted are not used, they must be returned.

As funding is limited it may be necessary to allocate less than the amount requested for the project.  Applicants will be asked to demonstrate viability of their project.

If a group folds or terminates, any capital assets and unspent funds must be returned to the Lowestoft Together Neighbourhood Management Board.

3.
General Practice
The organisation is responsible for ensuring it complies with all statutory requirements regarding employment and is adequately insured.

The organisation must adopt and provide a written statement on equal opportunities.  A model statement is available from Waveney Community Forum (01502 582201) on request.

Lowestoft Together recognises that the projects will have a direct or indirect impact on environment.  We are committed to reduce any harmful effects on the environment and promoting sustainability in its broadest context.

4.
Financial Conditions
The project must demonstrate sound financial control.  All records of income and expenditure including any grants received must be kept for at least seven years.  Accounts should be presented on request and/or audited in line with statutory laws and as appropriate to the organisation.

Organisations must have a bank account in the name of the organisation with at least two signatories elected from the management committee.  Small organisations with no bank account should discuss their application with the LTNM Neighbourhood Manager.

Grants will not normally be given for items stored at a private address.

The LTNM Board Neighbourhood Manager must be notified in writing of any changes affecting the application.

5.
Events
Reasonable arrangements must be made for public access to events.

Events must satisfy all relevant health and safety, insurance and fire regulations.

6.
If You Are Awarded a Grant
Grants must be fully claimed as soon as possible after receiving notification.

 Acknowledge the grant offer and all its conditions in writing. 

 After the money has been spent:

· Send the LTNM Board Neighbourhood Manager all invoices and/or receipts and a breakdown of how the money was spent

· Keep records of all expenditure including staff time.  This must be properly evidenced for audit purposes and kept for seven years

· Complete and return any monitoring forms sent to you

· Allow LTNM Board representatives to visit and follow up evidence of expenditure

· Allow LTNM Board representatives to attend any events organised by you with the grant

7.
Failure to abide by Conditions of the Grant

The Lowestoft Together Neighbourhood Management Board retains the right to refuse to give money, or to claim it back at any time, if:

· The purpose of funding no longer exists

· Any of the conditions of funding are broken

· The money was not spent on the purpose for which it was granted

· The organisation ceases to be in existence
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