Young Suffolk Quality Standard                                                                            Framework 2011-‘12

	Section 1: Safeguarding Policies and Procedures


	Key indicators to show that you are a safe organisation that knows how to safeguard children/young people and staff


	· There is a Safeguarding Children Board compliant safeguarding policy and procedures including e-safety for avoiding and responding to actual or suspected abuse or neglect appropriate for the service provided. Policies must be less than 5 years old and reviewed at least annually.

· Clear Allegations Management procedures, as per SCB guidance, including a clear process for reporting Allegations against staff to Local Area Designated Officer (LADO)

· You have a policy and procedure for safeguarding vulnerable adults, if applicable to your organisation

· There is a Senior member of staff, and designated Trustee (or equivalent) who is your Safeguarding Officer and fulfils those duties


· Children/ young people know to whom they can report any actual or suspected abuse or neglect.


· Parents are aware of the purpose and activities of the group and have given parental consent to their child/ren attending.


· There is a clear policy/written statement on the use of photography/filming at the group identifying who is permitted to take photos and for what purposes. This includes obtaining parental consent, where appropriate, on the taking and use of images of their child/ren.

· An incentives and rewards policy and procedure for young people is in place.



For key questions and references your evidence needs to answer refer to next page
	In meeting the standard and providing evidence that answers the questions above you need to have included reference to the following :



	Children’s Act 2004

Working Together 2010

Suffolk Safeguarding Children Board policies and procedures incl. e-safety

Common Assessment Framework

Child In Need (CIN)

Allegations Management and LADO’s

Customer First

Code of Conduct for staff and young people

Consent forms


	Key questions your evidence needs to answer


	Q. How are National and Local Safeguarding children and vulnerable adult’s policies and procedures embedded in your practice?
Q. How can you evidence that all of your staff are appropriately aware of and use these procedures?
Q. What evidence do you have that Staff can recognise the signs and symptoms of different forms of abuse and know how to report it appropriately?
Q. What evidence is there of a system recording investigations and outcomes showing that prompt, appropriate action is taken?
Q. What evidence can you provide that shows your organisation’s commitment to the Safety and welfare of children/young people is communicated throughout your organisation and to parents etc e.g. reference to the promoting safeguarding in internal documents etc?
Q. How do children and young people know if they are concerned about abuse who they can talk to and what support is available?

Q. How are you aware of a childs needs, including medical, and how do you contact a child or their parent/carer if the situation arises e.g. in an emergency?

Q, How do you know that photo’s/films do not identify a child and potentially put them at risk and are stored and used safely?


	Section 2: Health and Safety Policies and Procedures


	Key indicators to show that you are a safe organisation that knows how to protect the health and safety of children/young people and staff



	· There is a health and safety policy and procedures compliant with the H&S at Work Act 1974. It must be less than 5 years old and reviewed at least annually.

· The policy and procedures include statements on alcohol, tobacco and substance misuse, reflecting legislation and individual liability, particularly around issues of the supply of illegal drugs on your premises.
 
· You have a statement on the safe use of prescription medication 

· Lone working policies and procedures are implemented, linked to completed Risk Assessments

·       Your HSE’s Health and safety and the law poster is clearly displayed or HSE leaflets must be used as 
      per HSE guidance.  These leaflets must be personalised to reflect who is responsible for H&S within 
      your organisation
· You have adequate insurance for all of your activities, buildings and staff in place. Employers Liability is to a minimum of £5,000,000 and Public Liability is at the level advised by your insurer. 


· You have an appropriate First Aid and Near Misses policy and procedure, including details of appropriately qualified staff, location and contents of First Aid box(es) and Reporting of Injuries Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR). Your Accident Reporting book is Data Protection compliant. 


· Regular and appropriate Risk Assessments, including for COSHH and Fire safety are undertaken for both premises and activities.


· Staff ratios are appropriate to the activity and age and ability of the group involved to ensure a safe environment for young people and staff

· Children and young people are transported safely following clear ‘good practice’ guidelines. All transportation used by the organisation is insured and adheres to legal requirements.


For key questions and references your evidence needs to answer refer to next page 
	In meeting the standard and providing evidence that answers the questions above you need to have included reference to the following :

	Health and Safety at Work Act 1974

Misuse of Drugs Act 1971

First Aid requirements

Insurance Certificates

Fire drills

Risk assessments


	Key questions your evidence needs to answer


	Q. How can you evidence that all of your staff are appropriately aware of and use these policies and procedures?
Q. Who is responsible for Health and safety in your organisation?

Q. What evidence do you have that Staff and children/young people know your position regarding alcohol, smoking and substance misuse and the safe use of medicines?
Q. What evidence is there of a system for recording Risk Assessments and outcomes, including Fire evacuation procedures, showing that appropriate action is taken?

Q. How can you evidence that your Fist Aid box is kept up to date?

Q. What evidence is there that adequate insurance in place?

Q. What evidence can you provide that shows your organisation ensures safe transportation and transport is monitored and effective?
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