Freedom of Information
The following publication scheme is adopted by the Leavenheath 
Parish Council  with effect from January 1st 2009. If you would like 
to request information under the Freedom of Information Act, please 
go to the Parish Council Website 
	Information to be published

	How the

information

can be obtained
	Cost 
(note: any postage will be charged at the Royal Mail standard second class rate) 

	Class1 – Who we are and what we do

Who’s who on the Council            

Contact details for Parish Clerk and Council Members

Meeting Arrangements

Representation by Councillors

Staffing structure


	Website  

From the Clerk

Website  

From the Clerk

Website  

Notice Boards

From the Clerk

Website 
From the Clerk
From the Clerk


	Free

10p/sheet

Free

10p/sheet

Free

Free

10p/sheet

Free
10p/sheet
10p/sheet

	Class 2 – What we spend 

and how we spend
Annual return form 

Precept
Auditor’s Annual Report


	From the Clerk
From the Clerk
From the Clerk
	10p/sheet
10p/sheet

10p/sheet



	Class 3 – Priorities and 
Progress

Short summary

	From the Clerk
	10p/sheet

	Class 4 – How we make 

decisions

Agendas of Meetings

	Website 
Notice Boards

From the Clerk
	Free

Free
10p/sheet

	Minutes of Meetings

	Website 
From the Clerk
	Free
10p/sheet

	Class 5 – Our policies and 

procedures

Procedural Standing Orders

	From the Clerk
	10p/sheet

	Financial Regulations


	From the Clerk
	10p/sheet

	Schedule of Charges (for 
publication of information)


	View hard copy at 
Church
From the Clerk


	Free

10p/sheet

	Class 6 – Lists and Registers
List of Assets held by the
Parish Council

	From the Clerk

	10p/sheet



	Class 7 – The Services we offer
Summary of Parish Council Meetings

	Submitted monthly to the LSPN Community Magazine
	(Delivered free by volunteers to households

In the Parish) 



	
	
	

	


